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WHEN TO UPLOAD THESES:

In order to start work in the ADT, it is necessary to enter the topic of the thesis in USOS.
An employee from the dean’s office enters all basic data regarding the thesis, i.e. topic of the
thesis, adds a supervisor, reviewers, and only then the student can start archiving the diploma
thesis.

SIGNING IN:
The Archive of Diploma Theses (ADT) is available at https://apd.uksw.edu.pl/
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After clicking “Sign in” (Fig. 1), the user is redirected to the CAS — Central Authentication
System (Fig. 2) — where they need to enter the user ID and password (the same as for

USOSweb).
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ARCHIVING OF DIPLOMA THESES

The archiving of a diploma thesis in the Archive of Diploma Theses by the student is divided
into 3 statuses/steps:

1. entering a summary and keywords
2. adding files
3. submitting the thesis to JSA and its approval by the promoter

STATUS 1

After signing in to the system, click the topic of the selected work in the MY ADT tab (Fig.
3),

DIPLOMA THESES tab shows all theses related to the student,

whereas the TASKS tab shows information on current tasks to be carried out, e.g. adding a
summary and keywords.
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In the INFORMATION ABOUT THE THESIS tab, fill out the mandatory fields, i.e.

* Summary in Polish
* Key words in Polish

then save the changes with the SAVE THESIS DATA button and approve the Statement using
the CONFIRM button (Fig. 4)
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After approving the statement and entering the data, proceed to step 2 — adding files;
in order to do so, click the GO TO ADD FILES button (Fig. 5).
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STATUS 2

At this step, go to the FILES tab and add a pdf file with the thesis using the
ADD FILES button (Fig. 6)
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ADT accepts only files with the following extensions: *.pdf, *.zip. Maximum file size: 15.0
MB Files should be named according to the following scheme:

Bachelor’s degree thesis:

Faculty Code-student record book number-LIC
e.g. WT-12345-LIC

Master’s degree thesis:
Faculty Code-student record book number-MGR
e.g. WFCH-12345-MGR

Engineer’s thesis:
Faculty Code-student record book number-INZ

e.g. WBNS-12345-INZ

The next steps for adding a file containing the thesis include:

* click the BROWSE button and selected the PDF file containing the thesis
* enter the name of the thesis in the DESCRIPTION field and click the “ADD TO SET”

(Fig. 7)
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At this stage it is still possible to remove a file and add it again or edit the file description
and name.

After adding the correct file, it is necessary to click “RETURN TO THESIS” (Fig. 8).
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In the Information about the thesis (Fig. 9), it is necessary to print out (1)

v Application for the appointment of a committee
v" Thesis information sheet

the click the “SUBMIT FOR APPROVAL BY PROMOTER button (2)

go to thesis status No. 3. After this operation, it is no longer possible to delete the files on your
own
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The thesis will change its status to 3, the pdf file will be automatically sent to the JSA anti-
plagiarism system, and from that moment further archiving of the thesis is handled by the
promoter and the reviewer.

In the tabs, you can check:

- ANTI-PLAGIARISM report and related activities, e.g. whether it was accepted by the
promoter

- REVIEWERS names of reviewers
- REVIEWS issued reviews and grades for the thesis

- EXAM date and place of the exam, grade point average for the study program,
composition of the exam committee
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